JOB DESCRIPTION

Media and Communication Intern 
Job Title:
 
Media and Communication Intern 
Reports to: 

Media and Communication Coordinator 
Job’s Purpose: 

The intern will support the media and communication coordinator to enhance the visibility of the NGO Forum to public. The intern will assist in developing and implementing a comprehensive design, communication, and outreach with advocacy strategy. The intern will have temporary assignment period with NGOF at least one year and it is full time based in Phnom Penh with travel to provinces if required. 


Main Responsibilities:
The Intern will get hand-on experience through assisting following tasks under guidance of media and communication coordinator:
· Assist in media promotion of NGOF’s press conference, workshop, meeting, and other events
· Maintain media databases of Cambodian, regional and international journalists and media outlets

· Assist in media alerts and media releases on key NGO Forum activities and disseminate to journalists

· Monitor English and Khmer news and send key interested information to staff

· Assist to develop supportive communication materials such as e-newsletter and draft article

· Daily collect data of land confliction and land economic concession cases from media and document
· Takes minute/produce monthly report 

· Assist in program’s administrative tasks 

· Do other tasks as assigned.
Qualification Requirements

· The candidate shall be a bachelor holder or fresh graduate in major of media and communication, English literature or other related fields.
· Computer literacy (familiar with the use of Ms-Office, Khmer Unicode, and Internet) 
· Good in English (Ability to understand and communicate in English)
· Patience in reading and searching information related to development, environment and land
· Good attitude with credibility 
· Able to work under pressure and time limitation
· Willingness to learn and develop 
Expected Learning Benefits
· Working knowledge of media and communication
· Understand advocacy work of non-governmental organization
· Transportation allowance USD 100 per month

· Certification of intern service will be provided by the NGO Forum 
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